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FracrLer Tecunicar Institute

Flagl er Technical Institute Mission

The mission of Flagler Technical Institute is to provide programs and
services that empower students to be educationally prepared and
economically selfsufficient in an ever changing global economy.

Flagler Technical Inst itute Vision

Flagler Technical Institute/Adult and Community Education will employ
resources effectively and efficiently to provide educational experiences that
increase workforce preparedness and improve the quality of life for
residents of Flagler County.



Governance, Flagler County School Board
Trevor Tucker, Chair
Andy Dance, Member
Maria Barbosa Member
Janet McDonald, Member
Colleen Conklin Member

Superintendent of Schools
Jacob Oliva

Administration, Flagler Technical Institute
Kevin McCarthy, Director
Renee Stauffacher, CTE Coordinator

Program Facilitators

Nicholas Della FaveApprenticeship & Architecture and Construction
Adrienne Harvey-Human Services
David NelsonTransportation, Distribution, & Logistics
Maureen StowellEducation and Training
Kathryn Weed-Health Science

Admissions

Susan McManusRegistrar
Marta Barber-Financial Aid

Student Services
Travis Thomas



Accreditation

Flagler Technical Institute is accredited through:

The Council on Ocapational Education
7840 Roswell Road, Building 300, Suite 325
Atlanta GA 30350, 800-917-2081
www.council.org

AdvancED of West Florida
11000 University Parkway
Building 78, Room 117B
Pensacola, FL 32514, 800865-9068
Advanced.org

@AdvancEﬁ

Individual Program Accreditations:
Medical Assisting is accredited through

American Medical Technologies

AMTI


http://www.council.org/

Approved Programs

The following Apprenticeship programs are registered and approved by the U.S.
Department of Labor and the Florida Department of Education Division of Career and
Adult Education:

Flagler County Community Apprenticeship Program GNJ
Flagler County Community Pre  -Apprenticeship Program
Flagler Child Care Apprenti  ceship Program GNJ
Flagler County Schools Apprenticeship Program IW

which offer the following training programs:

Air - Conditioning, Heating and Refrigeration
Early Childhood Education
Electrician
Landscaping/Nursery Management

The Board of Nursing  approves the following program:

1 Patient Care Assistant

Certifications

Flagler Technical Institute operates under the guidelines of the following agencies:
1 Florida Department of Education Office of Workforce Education
1 Florida Department of Education, C areer & Technical
1 Florida State Board of Nursing
1 Florida Board of Cosmetology
1 Florida Department of Health
1 Florida Department of Children and Families
1 Florida Department of Veterans Affairs
1 U.S. Department of Education, Office of Student Financial Aid
1 Florida Highway Safety and Motor Vehicles
9 Florida Department of Environmental Protection



Campus Locations

Main Administrative Campus
Programs offered:

Adult Education:
1 Adult High School
1 Citizenship Course

1 ESOL (English for Speakers of Other Languages)

1 GED
Certification Testing-Pearson VUE

Flagler Palm Coast High School Campus
Programs offered:

Career and Technical:

Air-Conditioning, Heating and Refrigeration
Cosmetology

Early Childhood EducationApprenticeship

Child Care Center Operations

CDA Renewal

Director6s/ Advanced

Electrician

Facial Specialty
Landscaping

Medical Assisting
Medical Coder/Biller
Nail Specialty

Patient Care Assstant
Patient Care Technician
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Flagler Technical Institute Industrial Center
Programs offered:

Career and Technical:
1 Commercial Vehicle Driving
City of Palm Coast Water Treatment Plant #3

Programs offered:

Career and Technical:
1 Water Treatment Technologies

Di

5400 E. Highway 100
Palm Coast, FL 32164

5500 E. Highway 100
Palm Coast, FL 32164

rectords Renewal

245 Education Way
Bunnell, FL 32110

400 Peavy Grade
Palm Coast, FL 32137



General Information

Non -Discrimination Notification

Flagler County School District offers through Flagler Technical Institute the following
career and technical postsecondary programs wherein students may earn industry
certification: Commercial Vehicle Driving, Cosmetology, Facial Specialty, Nail Specialty,
Early Childhood Education, Electrician, Medical Assistant, Patient Care Assistant, Patient
Care Technician, Medical Coder Biller, Water Treatment Technologies, Landscaping and
Nursery Management and Heating, Air Conditioning and Refrigeration. Apprenticeship
programs are available in Early Childhood Education, Electrician, Landscaping and
Nursery Managementand Heating, Air Conditioning and Refrigeration. Students must
be working in the field to participate in an apprenticeship program. All students must be
16 years of age or older and withdrawn from the K -12 school system or approved for
dual enroliment. Students in an apprenticeship program must be 18 years of age and
the Commercial Vehicle Driving students must be 21 years of age. Flagler Technical
Institute does not offer secondary programs.

The district prohibits discrimination in the terms and condi tions of employment, and in

access to educational programs and activities, and prohibits harassment of any

individual or group on the basis of race, color, national origin, religion, sex, age,

disability, marital status, sexual orientation or genetic infor mation (and other protected
classes included in the districtds nondiscrim

Lack of English language skills will not be a barrier to admission and participation.

An employee, student, parent or applicant alleging discrimination with re spect to
employment, or any educational program or activity may contact:

Kevin McCarthy
Director
Flagler Technical Institute
5400 E. Highway 100
Palm Coast, FL 32164
386-447-4345 ext. 1859

Title IX and Section 504 Compliance Contact: Kevin McCarthy, Diector or Sandra
Dobson, Student Services Manager(ext. 1872).



General School Information

Administration Office Hours of Operation: 7:30am-4:00pm
Monday-Friday
Administration Office Phone Number: 386-447-4345
Extensions:
Kevin McCarthy, Director Ext. 1859
Renee Stauffacher, CTE Coordinator Ext. 1828
Connie Feeney, Admin.Secretary Ext. 1842
Melanie Hayes, Bookkeeper Ext. 1827
Travis Thomas, Student Services Ext. 1872
Susan McManus, Registrar Ext. 1811
Marta Barber, Financial Aid Ext. 1832
Susan Johnson, Assessment Testing Ext. 1848
Gloria Barreiro, Receptionist Ext. 1800
Kim Schmidt, Pearson VUE Ext. 1832
Mary Engle, Adult Education Ext. 1838
Career and Technical Phone Number: 386-447-4345
Extensions:
Nicholas Della Fave,Apprenticeship,
Architecture/Construction Ext. 1830
Maureen Stowell, Education and Training Ext. 1822
Kathryn Weed, Health Sciences Ext. 1847
Adrienne Harvey, Human Services Ext. 1804
David Nelson, Transportation, Distribution
and Logistics Ext. 1821
Administration Office Fax Number: 386-437-7449

Flagler County School District Number: 386-437-7526



Enrollment Information

Steps to Enrollment

Step One -Pre-Enroliment
Obtain enrollment information and program availability by visiting Flagler
Technical Institute Admissions or at http://fti.flaglerschools.com

Step Two -Complete Admissions process
Proceed to the Registrar with completed admissions forms, payment for
admissions fee and present required documentation.
REQUIRED DOCUMENTS
Social Security card
High school or GED transcripts
FIl orida Drivero6s License or Florida 1D
Proof of 12 consecutive month s of Florida Residency (choose 2 of the
documents below)
o Florida Drivero6s License or Florida
Florida vehicle registration
FIl orida voteroés registration
Declaration of domicile
Purchase primary Florida home
Homestead exemption
Full or part-time employment
Lease for apartment/house
Florida professional/occupational license
Florida incorporation
Membership in Florida organizations
Documents evidencing immediate family (parents or children) in
Florida

X X X X

O O 0O OO O0OO0OO0OO0oOOoOOo

Step Three -Apply for Financial Aid
Complete a FAFSA applicaon online at www.fafsa.ed.gov. FT1 6 s s chool nu
is 041583. Schedule an appointment with the Financial Aid Specialist. Bring
complete enrollment information from previous step. Additional documentation
may be required by the Federal Government to complete your application. All
Financial Aid applications must be verified by the Financial Aid Specialist whowill
inform you of any additional verification requirements. Financial aid approval can
take up to 3-5 business days depending upon eligibility and documentation.



http://fti.flaglerschools.com/
http://www.fafsa.ed.gov/

Step Four - Meet with your program facilitator
Obtain program information and career opportunities based on your program of
interest. If a student is transferring from another technical insti tution or college
transcripts must be presented to determine possible credit. Complete course
registration form at this time.

Step Five -Assessment Testing
Students who possess a college degree at the associate of applied science or
higher are exempt from assessment testing, as well as any student who is
serving as an active duty member of any branch of the United States Armed
Forces. In addition, students who entered the 9 '-grade of a Florida public
school in 2003-2004 school year, or any year after, and earned a Florida
standard high school diploma is also exempt from assessment testing. Official
transcripts must be provided to receive exemption. ALL other students must
complete the TABE (Test of Adult Basic Education) prior to enroliment.
Students may schedule testing through the Admissions office or by calling the
Testing Center directly at 386-447-4345 ext. 1848. Students must bring a valid
picture ID. Testing fee is $15 and due at time of testing.

Step Six -Registration
All students must register and pay fees and tuition by the Registration Deadline.
Bring enrollment information to the Registrar office. Payment for any
fees/tuition not covered by deferment, scholarship, etc. are due at this time. FTI
accepts the following forms of payment: c ash, check, money order and/or
cashierds check.

All students are required to attend Orientation at the beginning of their FTI
educational career. At the time of Orientation students will register for their first
class, obtain a student ID badge and parking decal, meet their instructor(s), and
have the opportunity to meet with Student Services or Financial Aid.



Cost of Attendance Information

Cost of Attendance estimates below are based upon a full year; 3 terms or a
1200 clock -hour program . Tuition rates are assessed at $2.92 per clock hour for

Florida residents and $11.71 per hour for non-Florida residents. Individual program
costs vary depending upon length of the program, books, supplies and program fees.

*Note: Fees are subject to change by School Board approval and/or state statute.

Dependent Independent Out-of-State Independent

Tuition $3,504.00 $ 3,504.00 $14,052.00
Registration/Program $1,000.00 $ 1,000.00 $ 1,000.00
FeedLab Fees

Books/Supplies $1,000.00 $ 1,000.00 $ 1,000.00
Room/Board - $ 6,300.00 $ 6,300.00
Personal Expenses $3,960.00 $ 3,960.00 $ 3,960.00
Total Cost of Attendance $9,464.00 $15,764.00 $24,512.00

The following program admission fees are standard for all Career and Technical

applicants and are non-refundable:

Admission Fees

Application Fee $35.00
Library Fee (Media Center) $15.00
Facilities/Equipment Use Fee $20.00
Student ID Fee $15.00
$20.00 (after Orientation)
Student ID Replacement Fee $ 5.00
Standardized Testng Fee $15.00
Student Parking Fee $10.00
Student Parking Replacement Fee $ 5.00
Graduation Fee $25.00

The following fees may be charged for individual programs:

FDLE (3D Background) Fee $35.00
FDLE (Level 2 Background) Fee $90.00
Lab Fees Varies per program
Textbook Rental Fee Varies per program
License/Certification Fee Varies per program

Industry Certification/License Testing Fee Varies per program




Additional Fees when applicable;

Late Registration Fee $35.00

Program Cerificate Replacement Fee $30.00 (Marked Replacement)

Occupational Completion Point Certificate $25.00 per certificate

Transcript Request Fee $10.00

Repeaterds Fee (For students who repeat the
$50.00

Textbook Replacement Fee Varies per program

Standardized Testing Fee (nonstudent) $50.00

*$35.00 waived if student enrolls in a CTE course in the same school year test was
taken.

In-State and Out-of-State Tuition

Tuition rates are charged based on the current residency status of a student. Students must be

Florida residents for at least one year to receive in-state tuition. If a student cannot claim one -

year residency, out-of-state tuition rates will be charged for the duration of the term. If a
studentds residency status changes during a term
this information with the registrar.

Continuing Workforce Education Fees

Continuing Workforce Education courses are feebased. Fund are not provided by the state for
these classes. Fees will be determined based on course costs, student enrollment, and other
pertinent factors.

Student ID Badges /Parking Passes

Students are required to obtain a Student ID badge at Orientation. If students fail to
attend Orientation they can obtain their student ID badge at the district HR office at the
Government Services Building for an extra fee. Students are required to wear their ID
badge at all times when on any FTI campus.

Parking passes will be distributed at Orientation. Students are required to maintain
their parking pass in their vehicle at all times when they are on any FTI campus.

All student ID badges and parking passes must be relinquished by the student at the
time of graduation or withdrawal.



Admission Requirements

All students must be 16 years of age or older and withdrawn from the K -12 school
system. Students in an apprenticeship program must be 18 years of age and the
Commercial Vehicle Driving students must be 21 years of age.

A high schod diploma/GED is required for applicants in the majority of the technical
certificate programs. Students without a high school diploma/GED may be admitted to
the following technical certificate programs:

Commercial Vehicle Driving (CDL)

Facials Specialty

Nail Specialty

Nursery ManagementLandscaping
Air-Conditioning, Refrigeration and Heating
Electrician
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To improve employment opportunities, students who do not possess a high
school diploma are strongly encouraged to attend GED preparation classes to
ensure they earn their high school equivalency diploma. Students who lack a
high school dijploma are not eligible for Federal Student Ard.

Transfer Credit Acceptance -Applicants who have previously attended another
accredited post-secondary or technical institution may be considered for admission as a
transfer student. Official transcripts are required for evaluation.

Florida Statute 1007.24(7) states that: Any student who transfers among
postsecondary institutions that are fully accredited by a regional or nat ional accrediting
agency recognized by the United States Department of Education and that participate in
the statewide course numbering system shall be awarded credit by the receiving
institution for courses satisfactorily completed by the student at the p revious
institutions. Credit shall be awarded if the courses are judged by the appropriate
statewide course numbering system faculty committees representing school districts,
public postsecondary educational institutions and participating nonpublic postsecondary
educational institutions to be academically equivalent to courses offered at the receiving
institution, including equivalency of faculty credentials, regardless of the public or
nonpublic control of the previous institution. The Department of Educat ion shall ensure
that credits to be accepted by a receiving institution are generated in courses for which
the faculty possess credentials that are comparable to those required by the accrediting
association of the receiving institution. The award of credit may be limited to courses
that are entered in the statewide course numbering system. Credits awarded pursuant
to this subsection shall satisty institutional requirements on the same the same basis as




credits awarded by native students. The program facilitator of each program may award
transfer credit and hours for applicable courses and may consult with appropriate
faculty in the final decision. Evaluation may take from 4 to 6 weeks.

1 All transfer students must submit official transcripts from the last pos t-secondary

institution attended and any other college(s) from which the student wishes to
receive transfer credit.

The State of Florida mandates that each student enrolled in career and technical

certificate programs of 450 hours of instruction or more, i n accordance with Rule 6A

10.040. F.A.C., must meet the required basic academic skills levels, as an exit

requirement, in reading, math, and language in order to receive a Certificate of

Compl etion. Basic skill | evel dionaFTleusestpeeci f i ed
Test of Adult Basic Educdion (TABE) for this assessment and will accept TABE scores

taken within the previous two years from other institutions.

Request Transfer of Credit Requirements

T

All relevant courses from previously attended technical schools and colleges will
be evaluated.

Course must have comparable course content

Transfer credit will be awarded to students who earned a grade of 70% or
higher.

All courses must have been completed within the past five years from the date of

admi ssi on and be approved by the intended p
certain program criteria, some courses exceeding the five year range may be
given consideration by the intended progra

Skills assessments may be required in certain progams before any transfer
credit is awarded.

Eligible students with non-English transcripts are required to submit official
translations of documents demonstrating a previous education equivalent to a
high school graduation and official evaluations of any college-level course work
before transfer credit can be considered.



Academic Assessment

The State of Florida mandates that each student enrolled in career and technical
certificate programs of 450 hours of instruction or more, in accordance with Ru le 6A-
10.040. F.A.C., must meet the required basic academic skills levels, as an exit
requirement, in reading, math, and language in order to receive a Certificate of

Compl etion. Basic skill I evels are specified

Test of Adult Basic Education (TABE) for this assessment.

The TABE is a diagnostic assessment and the results are reflected in grade level
equivalencies, kindergarten through 12" grade.

Exemption from taking the Basic Skills Assessment

Students exempt from basic skills assessment include those who possess a college
degree at the associate in applied science level or higher; those who are enrolled in an
apprenticeship  program that is registered with the Department of Education in
accordance with the provisions of Chapter 446, Florida Statutes; those who provide
official transcripts documenting basic skills assessments within the last two years,

those who are serving as an active auty member of any branch of the United

States Armed Services _ or a student who has earned a standard State of Florida high
school diploma in 2007 or later.

By providing all post-high school educational documentation to the admissions
staff/program facilitator, the need for basic skills assessment can be determined.

Exemption from  passing the Basic Skills Assessment

Adult students with disabilities, as defined in Section 1004.02(7), Florida Statutes, who
self-identify, may be exempt from meeting the basic skills requirements (Rule 6A -
10.040). For more information, see the policy a nd procedures and exemption forms for
students with disabilities.

If a student is enrolled in a program for which there is a licensure exam and cannot

meet the basic skills levels required for completion from the final Occupational

Completion Point (OCP),the student may sit for the licensure exam. If that student

passes one of the exams for the program, he/she may be counted as a completer from

the career certificate program. Exemptions from passing the Basic Skills Exemption as a

result of passing state, national or industry licensure are limited to the certifications

listed at http://www.fldoe.org/workforce/dwdframe/rtf/basicskills -License-exempt.rtf.
Thelicensure exams for FTlI 6s Cosmetology and PCA
exemption.



http://www.fldoe.org/workforce/dwdframe/rtf/basicskills-License-exempt.rtf

Test of Adult Basic Education (TABE) Procedures

1 Students must be scheduled and take the Test of Adult Basic Education (TABE)
within the first six (6) weeks after admission into the program (Rule 6A-10.040.

F.A.C).

T I'f a studentdés grade equivalent score is |
requirement, the student should enroll in an Applied Academics class with Flagler
Techni cal I nstituteds Gene uaoctherBoddemiat i on De

assistance to ensure he/she meets the exit requirement.

TABE RequiredPrograms

Course Reading Math Language HS Dip!oma
Required
If Receiving FinancialAid
Cosmetology 9 8 8
Landscaping/Nursery  Management 9 9 9 If Receiving FinancialAid
. . 10 10 10
Medical Assisting Yes
11 9 11
Medical Coder/Biller Yes
Patient Care Technician 10 10 10 Yes

Student Withdrawal and Refund

Tuition and fees for all Flagler Technical Institute programs, professional development,
continuing education, and/or limited contract instruction are due prior to the start date
of the program/class.

Under the following circumstances, tuition will be refunded to students:

1. Student formally withdraws from a program within the first week of
classes.

Students must request withdrawal in writing and submit the request to the
registrar prior to the end of the first week of classes.

For programs with more than one class per semester (Health Sciences
and Cosmetology) students must withdraw within 3 day S of the start
of class to receive  a refund.



Student will receive total amount of tuition paid only.  All other program fees,
including the application fee, graduation fee, library/media center fee,
facilities/equipment fee, student ID, student parki ng, and individual program
fees are NON-REFUNDABLE

Refunds will be processed within 45 working days of formal withdrawal with no
action required by the student. Student may contact program facilitator if refund
is not received in a timely manner.

Program Session/class cancelled by Flagler Technical Institute
Students will be notified prior to program cancellation and offered an opportunity
to enroll in another class; if none is available, then student will receive total amount

of the tuition paid plus all program fees with the exception of the application fee.

Refunds will be received within 45 working days of formal withdrawal. Student
may contact program facilitator if refund not received in a timely manner.

If student would like tuition and fees to be held until next class a written request
must be submitted to the program facilitator and registrar. Student must enter the
next class or he/she will forfeit all tuition and fees paid.

Tuition and fees may be applied to a futur e session under the following conditions:
Prolonged Excused Absence approed by program facilitator. Student must
provide program facilitator with a written statement of reason for prolonged
absence. Program facilitator makes final determination as to acceptability of

absences.

Tuition may be applied to future program sessions at discretion of program
facilitator.

Student must re-enroll in program within one year of initial start date.
Under no condition will tuition and fees be refunded after the first week of classes.

. Refunds for students enrolled in professional development, continuing
education or limited contract instruction:

Students must request withdrawal in writing and submit the request to the
program facilitator prior to the end o f the first day of classes.



Student Grievance Procedures (Refund and General Grievances )

If a student desires to protest the non -refunding of tuition and/or fees and/or any general
grievance, the student must request in writing a formal meeting with the program
facilitator to discuss the issue.

The program facilitator (or representative of program facilitator if program facilitator is
unavailable) must meet with student within seven (7) days of receipt of letter of protest
The program facilitator mu st provide student with written results of meeting within fiv e
(5) business days of meeting. The letter must contain policies and procedures followed
to determine outcome of meeting.

If issue is unresolved:

Student must request, in writing, a meeting w ith the program f acilitator and Director of
FTI. The meeting with Director must take place within seven (7) days of recei pt of second
letter of protest. The Director must provide student with written results of meeting within
five (5) business days after meeting. The letter must contain policies and procedures
followed to determine outcome of meeting.

If issue is unresolved:

Student must request, in writing, a meeting with the program facilitator, director of FTI
and the Superintendent or his representative. The meeting must take place within seven
(7) days of receipt of third letter of protest. The Director of FTI must provide student
with written results of meeting within five ( 5) business days after meeting. The letter
must contain policies and procedures followed to determine outcome of meeting.

If still dissatisfied with the results of the grievance request, student may contact the
Council on Occupational Education at the following address:

Council on Occupational Education
7840 Roswell Rd, Bldg. 300, suite 326
Atlanta GA 30350
(800) 917-2081 or (770) 396-3898
FAX: (770) 396-3790
www.council.org

This refund policy applies to all classes and programs offered by Flagler Technical
Institute including professional development, continuing educ ation, and limited contract
instruction.



All persons are encouraged to work through the internal complain and appeal
processes at their respective institutions as the first step in filing a complaint. If
students or employees feel their complaint has not been addressed satisfactorily
by FTI they may contact the following personnel at the Division of Florida
Colleges for additional information:

Discrimination: Lynda Earls, Director of Equity and Civil Rights Compliance
The Florida College System
Florida Department of Education
325 West Gaines Street, Suite 1544
Tallahassee, FL 323990400
Telephone: 850-245-9468
E-mail: Lynda.Earls@fldoe.org

Disability Services: The Florida College System
Florida Department of Education
325 West Gaines Street, Suite 1544
Tallahassee, FL 323990400
Telephone: 850-245-9468
E-mail: Lynda.Earls@fldoe.org

Financial Aid: Office of Student Financial Assstance
Florida Department of Education
325 West Gaines Street, Suite 1314
Tallahassee, FL 323990400
Telephone: 1-800-366-3475
E-mail: Osfa@fldoe.org

Employment

Complaints: Florida Commission on Human Relations
2009 Apalachee parkway
Oakland Building, Suite 100
Tallahassee, FL 323014857
Telephone: 850-488-7082
Fax: 850-488-5291
E-mail: fchrinfo@fchr.myflorida.com



mailto:Lynda.Earls@fldoe.org
mailto:Lynda.Earls@fldoe.org
mailto:Osfa@fldoe.org
mailto:fchrinfo@fchr.myflorida.com

Financi al Aid

Federal Pell Grant Program

The Federal Pell Grant is available to eligible students at FTI who are enrolled in the
following programs and need financial assistance for tuition, lab and program fees:
Cosmetology
Medical Assistant
Medical Coder Biller
Patient Care Technician

Students must have a high school diploma or GED, complete the financial process

before the financial aid deadline and have satisfactory progress and attendance

throughout the program. A Free Application for Federal Student Aid (FAFSA)

application must be completed online at www.fafsa.ed.gov. Please include Flagler

Techni cal I nstituteds school coddstadfwil 583 on t
evaluate the Student Aid Report (SAR) which includes the Expected Family Contribution

(EFC) generated from the FAFSA application to determine eligibility. Weber and
Associates, Inc., FTIG6s third palfibapcialmeigency f o
requests and, if necessary, request additional documentation from the student.

Federal Student Assistance Grant (FSAG)

The FSAG grant is a statefunded grant and is utilized for fees, books and supplies.
FSAG grant monies are limited and are based on need and availability of funds. All
students must apply for the Federal Pell Grant, be a Florida resident and enrolled at full-
time status to be eligible to receive the FSAG grant.

Bright Futures and Florida Pre  -Paid

FTI accepts Bright Futures Scholarships and Florida PrePaid accounts. Please contact
the Financial Aid Office for more information.


http://www.fafsa.ed.gov/

Flagler Technical Institute Scholarship

Flagler Technical Institute is proud to offer in -house scholarship funding to eligible
students. FTI Scholarship monies are derived from the annual Home and Life Style
Show sponsored by Flagler Technical Institute. Students must be accepted as a student
at FTI, complete a FAFSA application, demonstrate a need for funding, and be a
resident of Florida for at least one year. Please contact the Financial Aid office for
additional documents required.

FL T.E.A.C.H. Scholarship

Fl agler Technical I nstitute honors The Florid
Compensation Helps (T.E.A.C.H.) sbolarship for early childhood educators seeking

financial assistance for the Child Care Center Operations, CDA Renewal and
Directordos/ Advanced Directords progr ams. Con
department for more information or cal | t h@um@hA7iFL-TEAGHh 6 s F

Vocational Rehabilitation

The Florida Office of Vocational Rehabilitation (VR) is a division of the Department of
Education. Vocational Rehabilitation (VR) is a federalstate program that helps people
who have physical or mental disabilities get or keep a job. VR is committed to helping
people with disabilities find meaningful careers. Students may be eligible for VR
services if their goal is to become employed and their physical or mental disability
interferes with their ability to be come employed if students receive Social Security
Disability Insurance (SSDI) or Supplemental Security Income (SSI) for their disability,
they are presumed eligible for VR services if they plan to become employed.



Vet er affaiéssBerefits

Fagler Technical Institute is approved to provide training to qualified veterans who are
eligible for education benefits under Chapters 30, 32, 33 (Post 9/11) and 35. Students
wanting to enroll must register on VON-APP at
http://vabenefits.vba.va.gov/vonapp/default.asp .

Credit for previous coursework at other institutions will be evaluated from official
transcripts only.

Students receiving VA education benefits will be terminated for unsatisfactory
attendance when accumulated absences, tardies and class cuts exceed 10% of the
scheduled clock hoursfor the length of the semester. The termination will be reported
to the Department of Veteranés Affairs.

A veteran may be recertified for VA education benefits at the beginning of the next
term or 30 days following the termination if 50% of the current term is available after
showing that the cause of unsatisfactory attendance has been removed. This is done
by the veterans meeting attendance standards, as defined, for one month after being
terminated from unsatisfactory attendance.

Students receiving VAeducation benefiismustadher e to Fl agler Techni
Student Academic Progress Policy and, in addition, maintain a GPA of 80%. Students

receiving VA benefits who do not maintain Satisfactory Academic Progress either

gualitatively or quantitatively will be placed on academic probation. Students are

notified in writing that failure to maintain SAP will cause them be terminated from the

program. Flagler Technical Institute is obligated to reportto Depar t ment of Vet e
Affairs the termination and reason of termination of a student.

Students receiving VA benefits must inform the VA Certifying Official of any changes in
attendance or enrollment immediately to avoid overpayment by the VA. If a student
receiving VA benefits drops a class or withdraws from a program after the
drop/withdraw deadline, that student is responsible for any repayment due back to VA.


http://vabenefits.vba.va.gov/vonapp/default.asp

Applied Academ ics

Students who are enrolled in programs of more than 450 hours, not including
apprenticeship programs, must complete and pass a TABE assessment in order to be
awarded a certificate of completion. If scores indicate the student requires academic
assistance the student will be referred to the FTI Adult General Education Department
to enroll in the Applied Academics program.

Applied Academics is designed to provide academic enrichment based upon

i ndividuali zed assessed ne gabtof Adult Basit Edlicatierd f r o m
(TABE) within the content areas of English/Language Arts, Reading, and Mathematics.

Students may enroll prior to or concurrent with their program of study.

A $30.00 per semester fee will apply for enrollment in this progr am.

| Student Services

Counseling

The Student Services Departmentprovides support to aid students in exploring career
choices, adjusting to academic life, completing their training program and entering the
workforce. The Student Service Manager assigs in individual student planning,
responsive services and system support among the school community. Contact Student
Services for an appointment.

Student Council

FI agler Technical I nstituteds Student Council
committee provides insight and suggestions to improve student communication

between faculty and staff and to enhance student involvement in campus activities.

Contact Student Services for more information on participating in this committee.



Atten dance Policy

Career and technical education programs are based on hours in the classroom and must
meet federal and state requirements. Students are expected to take advantage of their
educational opportunities by attending all classes at the appointed time. Excessive
absences and tardiness cannot be tolerated, and are not accepted in some programs due
to mandatory attendance rules of federal and state agencies. Students are expected to
familiarize themselves with the specific requirements of their individu al program. It is the
responsibility of the student to make arrangements with their instructor to make up for
time away from the classroom.

Excused Absences

It is the responsibility of the student to provide the school with an adequate explanation
and appropriate documentation indicating the reason for an absence. The following are
acceptable reasons for student absences:

9 lliness of student

1 Death in the immediate family of the student. (Immediate family is
defined as siblings, spouse, parents, grandparents, children or
grandchildren.)

1T Religious holiday of the studentos

1 Subpoena or forced absence by any law enforcement agency. A copy of
the subpoena or court summons must be presented to the program
facilitator

9 Jury Duty. Official notification of jury duty must be presented to the
program facilitator.

The student must contact the school at the earliest opportunity before the scheduled

class, when feasible. Students must request make-up assignments from teachers upon
return to school and must complete this work within the time period designated by the

instructor.

Students absent for five (5) consecutive days or 10 percent of the class hours (whether
excused or unexcused) may be placed on academic probation and may be subject to
disciplinary action, up to and including expulsion from the program/course. Failure to

make up all work in a timely manner may result in dismissal from the current class.

f
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Unexcused Absences

Unexcused absences are defined as absences for which the student has mt provided the
necessary documentation and/or notification and that do not fall under the four categories
listed above as excused absences.

Unexcused absencesexceeding two (2) days in a class session may result in termination
from that class for unsati sfactory attendance. Students may be permitted to restart the
class at the next class session at the discretion of the program facilitator.

Special requirements for students receiving financial aid may apply.

Media Center

A media center is maintained at the Flagler Technical Institute main campus in Palm
Coast for use by students and staff. Resources shall include, but not be limited to:

Reference Books

Periodicals

Manuals

Textbooks

Audio-visual material including instruction videos and/or DVDs
Audio-visual equipment including overhead projectors
Standard lesson plans

Computer access

Internet access

Adobe Creative Suite for desktop publishing

Microsoft Office 2007 or greater for word processing, spreadsheets, publishing,
database, and Power Point agplications

1 Instructional Professional Development
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The Media Center is open Monday-Friday, except on holidays, from 7:30 a.m. to 4:00
p.m.



Job Placement Services

Flagler Technical Institute ensures that students are provided information about
opportunities for employment. While FTI cannot guarantee job placement to students
the institute does have methods to assist students in finding employment.

FTI provides the following services to aid students in securing employment:
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Job board listing current employment opportunities in and around Flagler County,
Contact information to local business partners,

Externships within the health science programs,

State certification preparedness,

Resume writing,

Interview skills,

Job application assistance

The student services manager is available to provide the following assistance to
program facilitators and students and graduates:

1
T

Assist in program selection for students unsure of a career path

Assist with the progress monitoring of current students; identify ba rriers to
student success and connect students with solutions; such as issues with
transportation, child care, fee assistance, academic or technical skills remediation
or English language skills support

Monitor completion, licensure, and placement: Meet with students to ensure they
are on track for completion, are registered for licensure exams, and connect
students with employment opportunities

Work with community agencies to support student success including Career
Source, NE Florida Community Action Agemwry, Flagler County Transition Team,
Flagler Cares Coalition, and others

Be a resource for student issues and liaison to services such as the Health
Department, mental health supports, parenting supports, etc.

Assist students with interest inventories, job searches, resume writing, interview
skills through FTI or Career Source

Meet with Adult General Education students and high school students to discuss
career and technical education opportunities.

Assist with marketing of career and technical education programs

Coordinate campus safety




Post - Secondary Workforce Programs

Flagler Technical Institute offers multiple opportunities to individuals entering the
workforce. Programs of varying lengths and emphasis prepare students to assume
entry-level positions in many fields. In addition, FTI provides continuing workforce
education for employed individuals who want to improve their skills in order to progress
in their chosen profession.

All programs combine the study of theory and science with supervised hands-on
practices as clock hours. Upon successful completion of these programs students
receive a Certificate of Completion recognized by private and public sector employers.

If a student chooses not to complete a program a certificate of completion can be
awarded for Occupational Completion Points earned. Employability skills are included in
each certificate program. Externship programs are included.

Program Categories

FI agler Technical Il nstituteds i nst rtagariesi on al 0
Workforce Education, Apprenticeship Programs, Continuing Workforce Education,and
Adult Education.

Workforce Education s job preparatory instruction designed to train students to
enter the workplace. Students earn a Certificate of Completion upon successful
program completion.

Apprenticeship Programs  combine on-the-job training with classroom instruction to
enable students to move from an apprentice (semi-skilled level) to a journeyman
(skilled level).

Continuing Workforce Education provides short term training which allows students
to upgrade their current work skills and qualify for higher skilled jobs.

Adult Education provides Adult Basic Education (ABE), General Education Diploma
(GED), GED preparation classes, and English Speaker of Oter Languages (ESOL)
instruction.



Architecture and Construction

Air - Conditioning, Refrigeration and Heating Technology T Workforce Education
Program Number: C400100 Program Length: 500 hours/3 years/Part-time
Program Facilitator: Nicholas Della Fave
Course Title Hours Course OCP 2016 -17 Location
Number Course
Tuition/Fees
School Fees $130.00
Air Condmonm_g, Refrigeration 250 ACR0041 A $1,070.00 FPCHS
and Heating Helper Campus
Air Conditioning, Refrigeration
and Heating Mechanic Assistant| 250 ACR0043 B $1,070.00 FPCHS
Campus

Program Description:
The purpose of this program is to prepare students for employment or advanced

training in the heating, air -conditioning, and refrigeration and ventilation industry. The
student is offered EPA Section 608 refrigerant certification. This program focuses on
broad, transferable skills, stresses the understanding of the heating, air-conditioning,
refrigeration and ventilation industry and demonstrates elements of the industry such
as planning, management, finance, technical and production skills, the underlying
principles of technology, and health, safety and environmental issues.

This program offers a sequence of courses that provides coherent and rigorous content
aligned with challenging academic standards and relevant technical knowledge and
skills needed to prepare for further education and careers in the Architecture and
Construction career cluster; provides technical skill proficiency, and includes
competency-based applied learning that contributes to the academic knowledge,
higher-order reasoning and problem-solving skills, work attitudes, general employability
skills, technical skills, and occupation-specific skills, and knowledge of all aspects of the
Architecture and Construction career cluster.

The content includes but is not limited to designing, testing and repairing heating,
ventilation, air-conditioning and cooling (HVAC) systems.




Air - Conditioning, Refrigeration and Heating Technology I Apprenticeship

Program Number: 147021R Program Length: 500 hours/6,000 On -the-job training
hours

Location: FPC, Building 6

Program Facilitator: Nicholas Della Fave

Course Title Hours Course OCP 2016-17 Location
Number Course
Tuition/Fees

School Fees N/A
Air Conditioning, Refrigeration FPCHS
and Heating Helper 250 ACR0041 A N/A Campus
Air Conditioning, Refrigeration FPCHS
and Heating Mechanic Assistant| 250 ACR0043 B N/A Campus
Air Conditioning, Refrigeration 2,000 FPCHS
and Heating Mechanic 1 oJT ACR0047 C N/A Campus

Program Description:
The purpose of this program is to prepare students for employment or advanced

training in the heating, air -conditioning, and refrigeration and ventilation industry.

This program offers a sequence of courses that provides coherent and rigorous content
aligned with challenging academic standards and relevant technical knowledge and
skills needed to prepare for further education and careers in the Architecture and

competency-based applied learning that contributes to
the academic knowledge, higher-order reasoning and
| problem-solving skills, work attitudes, general
employability skills, technical skills, and occupation-
specific skills, and knowedge of all aspects of the
Architecture and Construction career cluster.

The content includes but is not limited to designing, testing and repairing heating,
ventilation, air-conditioning and cooling (HVAC) systems.

Students must be working in the fiel d to be eligible for this program.




Electrician -Workforce Education

Program Number: 1460314 Program Length: 750 hours/2 years/Part-time
Location: FPC, Building 6
Program Facilitator: Nicholas Della Fave

Course Title Hours Course OoCP 2016-17 Location
Number Course
Tuition/Fees

School Fees $130.00
Electrician Helper FPCHS
P 300 BCV0603 A $1416.00 Campus
Residential Electrician FPCHS
450 BCV0640 B $1,854.00 Campus

Program Description:
The purpose of this program is to prepare stu dents for employment or advanced

training in a variety of construction electrical industries.

This program offers a sequence of courses that

provides coherent and rigorous content aligned
with challenging [ academic standards and relevant
technical knowledge and skills needed to

further education and careers in the
Architecture and Construction career cluster; provides
technical skill proficiency, and includes competency-
based applied learning that contributes to the academic knowledge, higher-order
reasoning and problem-solving skills, work attitudes, general employability skills,
technical skills, and occupation-specific skills, and knowledge of all aspects of the
Architecture and Construction career cluster. The content includes but is not limited to
planning and installing electrical wiring, equipment, or fixtures based on job
specifications and local codes.

prepare for




Electrician -Apprenticeship

Program Number: 146032R Program Length:1500 hours/8,000 On-the-job
training hours

Location: FPC, Building 6

Program Facilitator: Nicholas Della Fave

Course Title Hours Course OCP 2016-17 Location
Number Course
Tuition/Fees

School Fees N/A
Electrician Helper FPCHS
300 BCV0603 A N/A Campus
. . .. FPCHs
Residential Electrician 450 BCVO6D B N/A Campus
Commercial Electrician FPCIS
450 BCV0652 C N/A Campus
. . FPCHS
Industrial Technician 300 BCV0667 D N/A Campus

Program Description:
The purpose of this program is to prepare students for employment or advanced
training in a v ariety of construction electrical industries.

This program offers a sequence of courses that provides coherent and rigorous content
aligned with challenging academic standards and relevant technical knowledge and
skills needed to prepare for further educ ation and careers in the Architecture and
Construction career cluster; provides
technical skill proficiency, and includes
competency-based applied learning that
contributes to the academic knowledge,
higher-order reasoning and problem-solving
skills, work attitudes, general employability
skills, technical skills, and occupation-specific
skills, and knowledge of all aspects of the
Architecture and Construction career cluster.
The content includes but is not limited to
planning and installing electrical wiring, equipment, or fixtures based on job
specifications and local codes.

Students must be working in the field of study to be eligible for this program.




